	


Dear Emergency Services Personnel,

[bookmark: _GoBack]On behalf of Your Organization’s Name, I wanted to inform you of an upcoming event. The Name of Event will take place on the Monongahela River on Date. We wanted to make you aware of the itinerary and provide contact information in the unlikely event of an emergency.  

Our group of approximately # beginners and experienced paddlers will put in at the Start Point at approximately X:XX a.m. We will paddle a short distance up Redstone Creek. The trip will end at the End Point at approximately X:XX p.m.    

We are insured by the American Canoe Association and will have several of our own trained safety personnel in attendance, including at least one safety boater with Wilderness First Responder certification and at least one CPR and First Aid certified safety boater per every seven participants. Safety personnel will have cell phones and first aid kits. Everyone in attendance will be required to wear a personal floatation device at all times on the water. A safety talk will be conducted before we launch.

If you have questions or would like any additional information, please feel free to contact me at 999-999-9999 or email address. To reach staff during the event, please call insert cell phone.


Thank you,



Primary Contact Name and Title
